SETTING UP YOUR GMAIL ACCOUNT FOR SOCIAL STUDIES
For Mr. Hammerman’s US History course this year, we will be using technology to enhance group collaboration.  In order to accomplish this in an effective manner, a Google Gmail account will be needed.  Here are the instructions needed in order to create and share your required Google Docs folder (if there are technology issues at home where this will not be possible, please see Mr. Hammerman).  You may use existing Gmail accounts.  If you already have an existing Gmail account, skip ahead to instruction #4.  
1.  To sign-up for your FREE Google Gmail accounts, go to www.google.com.  In the search box, please enter “Google Gmail”.  

2. You should be directed to the following, click on it: [image: ]

3. Click on “Create an account” (bottom right of screen).  Create your account.

4. Once you are signed into your Gmail account, go to Google Documents.

[image: ]

5. [image: ]Once in Google Docs, you will need to create a Social Studies (SS) Folder that you will be sharing with Mr. Hammerman.  In order to do that, click on “Create new” and then choose “Folder”.  Rename your new folder as follows, “SS – Your Name – Period #” (example: SS – John Smith – Period 3).
[image: ][image: ]





6. [image: ]Once you have created your SS Folder, Open it.  Once open, please select “share this folder” and the select, “Sharing settings”
[image: ]


7. In “Sharing settings”, under “Add people”, please type in “hammermanshistory@gmail.com”.  Make sure you choose “Can edit”.  When done, please click on “Share”
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